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Monitoring Project Implementation

v" The Commission/Agency must monitor the activities of the
projects in order to assess and verify:

v’ that the beneficiaries implement the project as described in Annex
1 of the Grant Agreement (GA) (Description of the action — DoA).

v" the eligibility of the costs claimed.

v" In order for the Commission/Agency to verify that the project
IS Implemented properly, the beneficiaries must submit any
iInformation requested, and in particular the deliverables and
reports detailed in the GA.

Project Officers monitor projects.

External experts may assist.




Monitoring Project Implementation
- TiIming

v Monitoring project implementation is a continuous task that
can take place at any moment during the active period of the
project (and beyond)

v but there are key contractual tasks that make project
monitoring most relevant at certain periods in project's life ,
In particular after each reporting period at the time of
payments.

Review meetings may be organised regularly,
normally after each reporting period.

External experts may assist.




Project reporting obligations

Article 19 of the
v Deliverables (as described in DoA) GA |

v" Periodic Report (within 60 days following the end of each
reporting period)
v’ Periodic technical report [ Article 20 of the 1

v’ Periodic financial report GA

v" Final Report (in addition to the periodic report for the last
reporting period)

v' Final technical report — summary for publication

v' Final financial report — CFSs Electronic

submission via the
Participant Portal.




Reporting modules overview

v" Continuous reporting module
v" Periodic reporting module

Continuous Reporting Module

Periodic Periodic Final
\7 \ -
_ End End Proiect
Project period 1 period 2 rojec
starts ends




Continuous reporting module

(activated at the time project starts)

v Publishable summary

v Submit deliverables

v Report progress in achieving milestones
v'Follow up critical risks

v'Questionnaire on horizontal issues

v" Publications
v Communications activities
v" Rest of questionnaire on horizontal issues
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Periodic reporting module

(activated at the end of reporting periods)

Technical Report

v’ Part A

v" Publishable summary tool through the Continuous
v' Deliverables, milestones, risks, etc. AP el
v" Answers to the questionnaire (H2020 KPI*)

v' Part B —narrative part

v’ Explanation of the work carried out by the beneficiaries and
overview of progress

v Update of the plan for exploitation and dissemination of results
v Explanations on deviations from DoA

Information entered in the IT

ubmitted in a PDF
through the Periodi

* Key Performance Indicators Reporting module.



Periodic reporting module

(activated at the end of reporting periods)

Financial report
v" Individual financial statements (Annex 4 to the GA)

v" Explanations on the use of resources and the information on

subcontracting and in-kind contributions provided by third
parties

v" A periodic summary financial statement including the
request for payment

Report generated automatically
by the IT tool based on the
information entered through
the Periodic Reporting module.
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Periodic report - templates

RESEARCH & INNOVATION

v Template for periodic

report for RIA, IA, CSA, SME (s —
instrument and MSCA, < R

Work programmes for ressarch and innovation up by mocel grant agresments and guices for specific actions and

horizoniz kssuss. The cocaments are groupes by cafegories., It alss induces refinence coouments of gther EL

published in the Participant ST e e

= Click on & folder

P O rtal = Click on BRACHY to hawe more Information sbout the dooument and s available tranciations
‘fou can s=arch a spadfic H2020 or FF7 document on the Eurone Search service.

HIDZD | Other EUprogrammes  FFT

&) contents of the HZ02ZD Grants Manual foicer bafcw ars balng transfarrad ta th GNL[HE HAH UAL |

v’ Use of resources report b et it

i Guldance
il Specinic guicsines
i Viork Programmes;
& Tempiats & forms
i Fropasal templat=s
il Fropasal evaluation forms
G Praject reporting templates
Periadic Report Tampiat= RIA, I8, C5A, SME, MECH 3
Repart on cumulative axpandfure tempiate 3

Termpiate for ths Doty Management Fian (OMF] ¥



Continuous reporting module

Deliverables plus Periodic Reporting information that can be
optionally entered at any time during the life of the project

>>
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External users: how to




European

Log in to the Commission
Funding &
Tenders Portal.

Funding & tender opportunities Engish @)

Register Login

E European
Commission

SEARCH FUNDING & TENDERS ™ HOWTO PARTICIPATE ¥ PROJECTS & RESULTS WORK AS AN EXPERT  SUPPORT ¥

The Funding & Tenders Portal is the single entry point (the Single Electronic Data Interchange Area) for applicants, contractors and experts in funding programmes and
procurements managed by the European Commission.

Foeqpaay

Find calls for proposals and tenders

What are calls for proposals? > What are calls for tenders? > How to participate in 5 steps >

Calls for proposals by EU Programme

News > Other funding and data ’

@ 7018 Furnnean Cnmmissinn | Ahme | Feadhark | Conkiss | | easlNatice | APIs
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Go to 'My Projects’
section.
Then click on Manage

European

Projects in Actions menu Commission

| oo | Funding & tender opportunities et DV g G @ o

e
]

= WO TO PAETICOIPATE = PROJOCTS & BRESIATS  volioC AS AN EXPERT SLPPOIT =

=
= larage my aes S ARl FUKDING & TENDERS

_._t'.'l Wby Deparssaton(a)

(il iy Foemal Motdeation]s) MCP LAY RDUMD- LT HIGT- A 201420 HIgaa BEEYIN n | o8 Asviora - _|

€ X8 Eurcpesn Commission | Abowt | Fesdback | Cooloss | Legel Notice | APR
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Commission
e

MY PROJECT

szom 2020

Cail: HaI2d-Adnoc-2015-20
Tvpe of ACt

Brrongymn:  RNROCP-PLAYGRDLUND-
COHEET

| H2D70 ONLINE Manual |

RESEARCH & INNOVATION

Participant Portal - Grant Management Services

Continuous Reporting

Started
Continuous reporting data
ﬁ Process documents
¥.2 Process communications

- Process history

EU launched the process on 14 Jun 2017 16:30

Proposal_Hanagement & Grant
% Dranaratinn 03 NOV 2015

PO

New messages (()

Submitted
» "1  Process documents
',.__} Process communications

B J':Ji Process history

- - - -
Informed Invited Prepared Signed Paid

New messages (0)

14



Continuous
Reporting

Grant
Management

20939 (20937 AURI summary for | | eliverables | Milestones

Call: H20T0-50C-3014-2015 -

Summary for publication

Ethe sum mary for publication should be written as a "stand-alone” text, in a language easily understandable by a broader public and must not contain any confidential data

w Summary of the context and overall objectives of the project (For the final period, include the conclusions of the action)
This section should include information on:

» ‘what iz the problem/issue being addressed?

» ‘Why is it important for society?

« ‘what are the overall objectives?
gjfaj

 work performed from the beginning of the project to the end of the pericd covered by the report and main results achieved so far [For the final pericd please include an overview of the results and their exploitation and dissemir

faifaj

w Progress beyond the state of the art, expected results until the end of the project and potential impacts {including the socic-economic impact and the wider societal implications of the project so far)

fajfig

 All fields are mandatory.

e s i « Strongly recommended to upload at least one image under
e —— '‘Publishable Summary's associated images'.

Images attached to the Summary for publication

4 Upload |
rmgs Hame & mage Decription Actions
Enmor comment. png G ; o

‘l'aﬁdi:te



Continuous _
Reporting |3 Deliverables

nedevugen (EXTERHAL)
0Fund =

10939 (320939 AURI summary f ir N lestones SME Impact | Open Data Gender Energy

- T publicatios
& (oRIZEN 3650

Call- HZO70-5CC-2014-2015 V ' g Y i | - o ?
Topic SCC-03-2015 unit: CHECT/RFOZ : :

Regulation

with the dissemination level
Deliverables '‘PUBLIC" will be published in Cordis,
once approved.

W For each petiverable, 2 single file {max 52ME) can be uploaded

WPMo Dels  DelM Tite Deseription Leac Mature Dissemin.  Est. Dol Date (a4 Receipt | Approval 0 Status .

WP1 D11 D1 Periodic Activity Rep The series of standard E Report Confide 30 Jun 203€ Upload a deliverable
WP D12 D2  Periodic Activity Rer The series of standard E Report Confide 30 No/2019 Pending 9 e
WwF2 D21 D3 Pilots defnition and |  Definition of use cases 2 Report Public I Aug 2T 15 Sep Submi... @,

WPl D2 D4 Architecture design  The first version of the . Report Public | 30 Hov 2017 30 Mo Submi.... Q

wP2 D23 D5 Updated requiremen T3.1 Based on experiend Report Pubdic 30 Sep 2018 Pending wn

WPl D31 D& Verification and Vali Elaborates the V&V stra Report Public | 30 Sep 2017 23 0ct Submi... O x
WP3 D3.2 D7  First prototype of Vb This is the first prototyr Demonstrator| Public | 31 Mar 2018

WPl D32 D8 Enriched Store for VI Enhanced version of the Demonstrator| Public | 28 Feb 2019 Pending

Submit the deliverable

Subeitted =)
Submitted Q

» The status of the deliverable is 'Pending’ when a deliverable hasn't been uploaded yet.

» If the deliverable’s estimated delivery date falls in a given reporting period and the
deliverable is not submitted here on time, before the periodic report is 'Locked for
review', participants will be asked to justify the delay (in the Periodic Reporting module).

ﬂ




Continuous
Reporting

Deliverables

ontinuous Report |_.|':||:!.g|;i.,f

| sdd a new comment for the defiverable ‘D1 - defiverable title’

mment for the deliverable '01 - deliverable title’. You will not be able to modify the comment afterwards.

il vou have chasen to add a co
Wrieaze provide o comment fmandatory)

& Cancel

'History of comments for the deliverable 'D1 - deliverable title’ {starting from the most recent action)

Jcate/ Timestamp: 2017-11-15 11:36:28.922 Action: COMMENT User: ndevugen
fff

» Before submission a comment can be added and user is asked for confirmation whether
they want to submit.

« All beneficiaries can upload deliverables, but only the coordinator can submit them.

« Each time a deliverable has been submitted, the EU Officers will be notified.

« Each time the EU Officers reject the deliverable, the Coordinator Contacts ang-the
Participant Contacts are notified through the Participant Portal Notification System.




Continuous
Reporting ,. Milestones

20935 (FLOF5T ALRI summary for | Deliverabls s

- s e seomnn, | | PuBtication
o HORIZON 2020

Call: H2020-5CC-2014-2015
Topic: SCC-05-2015 - umit: CHECT/R/OZ

Milestones

Murnbe « Harre Lead Bernefiziary Deltvery Date (Annex [)
1 milsstone name AST 01 Mar 2014

» The milestones entered during the Grant Preparation are displayed here.
It has to be indicated whether the milestone has been achieved or not and select

the delivery date.

18




Continuous Critical risks
Reporting

& =
o Grant

Gra
Management
39 ALFRI C54 summary for | Deliverables | Milestones

" PR M ) ML AT pl.lhhn:.a.tm
@ HORIZON 2020

Call: H2020-5CC-2014-2015
Topic SCC-03-2015 Unit: CHECT/R/0E

Critical Risks
Foreseen Risks (Annex-1)
Hurnber & Descrigtion Wark Rack Mitigation Measures State of the Play State of the Play State of the Play Rizk Stmze of the Play Acmians
Packsge Reference ng Mizigation Measures Materialized Comments
Mo B Applied
1 Critical risk description 1 Measures description 4

El ®

please explain why.

Unforeseen Risks

e Add Unforeseen Ris

There are no unforessen critical risks.

» Foreseenrisks have already been indicated at the Grant Agreement Preparation phase

and are automatically displayed.
e Unforeseen risks can be added.
» The State of play for any risk (both unforeseen and foreseen) can be updated 19

— ™= |




Continuous
Reporting

Publications

ndevugen [EXTERK

(10 1]

summary for | Deliverables | Milestones
publication

Publications M

[ This praject does not currently have any scientific publication
Suggested Publication from Open Aire (19 publications)

Mo @ Type Title dugthary Title of the SounalProc ook Dute of Acceptance | Wen-
otk

5 Article 07/ 00 B0
& Article FEIRFAp.a ]
? Article %/ 08013
8 Article B0 =
4 Article 01/01 003 ’ ']
i1} Article o /o3 £
il Article O /03003 =
12 Article 03 S
11 Article 05/ 11002 x
B4 Article Oed /O 2002 4 w

Praject Publication: (O publications)

M Ty Title susthars Tithe of the JewrnslProd. ook Humbsr, date ar reg. of the
Myyrnal Prog Goak




Continuous
Reporting

Publications

* *
* g K

European
Commission

Hew publication

Flease provide a DO for the publication (recommended) or fill-in manually the required information.

ale]

Type of publication

A=pasitory Link 7]

Link ta the publication

Title

sarthors

Title of the JournalsFroceedings/Bocks series/Book (for book chapters)
Humber, date or frequency of the Journal/ Proceedings/Book

Relevant Pagss

ISEM

Fublisher

Hace of publication

vear of publication

s this publication available in Open-access, or will it be made available? () yes - available in Green Open Arcess

(2 ¥es - available in Gold Open Access
0)
&

WD
= this a peer-reviewsd publication? Ovyes Owo
15 this a joint publicsprivate publication? il Oves Owp

* mandatory fields

5 A0d publication  [Gg, Cancel

&

manually add publicatior




Open access to peer-
reviewed publication

Article 29.2 of the Grant Agreement

=
N

nl

Each beneficiary must ensure open access (free of
charge, online access for any user) to all peer-
reviewed scientific publications relating to its
results.

Article 29.6 Conseguences of non-compliance

If a beneficiary breaches any of its obligations under this
Article, the grant may be reduced (see Article 43).
Such a breach may also lead to any of the other
measures described in Chapter 6. 22



Continuous Dissemination
Reporting

F203F (FT0F5T AR summary for

_— - — publication
& [GRIZEN 3650

call: H2020-5CC-2014-2015

Dissemination & Communication Acfivities

Specify the total funding amount used for Dissemination and Communication activities linked to the project

Total Funding Amount

Specify the number of Dissemination and Communication activities linked to the project Kl

for each of the following categories

Organization of a Conference o
Organisation of a workshap o}
Press release o}

Hon-scientific and non-pesr-reviewed publication (popularised

publication) L
Exhibition o}
Flysr o
Training o
social media o}
Website I:I
Communication Campaign [e.g. Radio, TV] o}
Participation to a Conference o
Participation to a Workshop o
Participation to an Event ather than a Conference or a o
warkshop

videa/Film o

Erokerage Event (&} “



Continuous Patents (IPR)
Reporting

ndevugen (EXTERH

U0En-
F2093% (IZO33F ALRRI summary for | Deliverables | milestones Critical Risks | Publications ina - vatio SME Impact | Open Data

—— PR T
& FSRIZBN 56750

call: H2D20-5CC 2014-2015
Topic: SCC-08-2015 unmit: CHECT/RrOZ

Regulation

Patents (IPR) (& =

[ This project does not have any Registered Intellectual Property Right pet

B important! if a filed application is rejected by the IPR authority during the course of the EU funded action [the project's duration) then you must remove the concemed item fro

There are no Intellectual Property Right registered.

24



Continuous 2 Patents (IPR)

Reporting

European

Commission
—_—

New Intellectual Property Right

l ahltelleghﬂ{P{pgertyRaghtTypeaﬂCmﬂmhahtyI Application Reference Code || [PR Common Data
Intellectual Property Right Type and Confidentiality

Type

IPR is Confidential

* mandatory fields

25



Continuous . Patents (IPR)

Reporting

European

Commission
—_—

Hew Intellectual Property Right

Inteliectual -Properity Right Type.and Confidenbality | Oiﬁaﬁcﬂﬁm Reference Code l IFR: Commeon-Data

— Application Reference Code

Please specify an Application for this IPR

E fou must indicate only one application or awarded patent for the very same |PR subject. You don't need to list more than one application or
awarded patent if the same |PR subject is filed with multiple PR authorities

®) |FR filed with the European Patent Office {recommended) () IPR filed with a different organisation

Search by Application Reference
or Award Publication Number

* mandatory fields

26




Continuous Innovation
Reporting

ndevugen [EXTERK

U0l

F2093% (320935 AR CsA summary for itical Risks i 1 54 E Impact Gende Energy
publication
v M e pan oo
& SR 3030

Innovation CRC

Dioes the project include the following activities and, if so, how many of each? Bl

Prototypes 0

Clinical Trials o
Testing Activities [Feasibility/Dema) [1]

Will the project lead to launching one of the following into the market? K
(please tick all relevant boxes)

[ wew product {goods or service)

[] vz process

[ ew method
How many private companies in your project have introduced or are planning to introduce innovations?
{within the project lifetime or 3 years thereafter)

a |

Companies introducing innovation(s) new to the market:

How many of these are SMEST o =i
Companies intreducing innovation(s) new to the company: l:-

Howe many of these are SMES? EI'

27



Continuous SME Impact
Reporting

ndevugen [EXNTERE
5_|c:-nr_|r.t !I"rl“"l
FL0AFF (FTOF37 ALRI C54 summary for | Deliverables | Milestones

b B publication
& GRIZBN 5650

call: H2020-5CC-201 42015
Topic: SCC-03-2015 unik

Impact on SMEs

Questionnaire to measure the impact of H2020 Programme on growth and job creation in participating SMEs
Please add updated information on ternover of the company and number of employees (only for SME participants)
s add updated SME dat

SME Name - Financial year accounts Type of data entry Turnaver N of Employees Actions

v AST ADVANCED SPACE TECHNOLOGIES GMEH
267042016 Beginning of Project 10.00 € 10

28



Continuous
Reporting

_ Pl=ase werify or correct the information about the dataset and fill-in any additional information when possible
: Dol
Project Open Datasets | Repositary Link
i . man S8l
| Rk o vamually Add Data set
Title
1
. — f
15 Dataset accessible? Lives LMo
Is Dataset reusabla? Oiyves Opg
D.0.1. finked Publication
Add Open Detaset Cancel 1
B
A EEEEEEEE——

g



Continuous
Reporting

F20733 (20337 AURI summary for | Deliverables | Milestones Publications

: ; publication
@& CRIZBN 563
Call: H2070-5CC-2014-2015
Topic: SCC-03-2015 - Unit: CHECT/R/O2

Gender

Gender of researchers and other workforce involved in the project Bl

Please note that:
» The 'researchers’ count must include ressarchers at ail levels, incl. postdocs and PhD students
» Figures must be provided in Head Count
» The count for a beneficiary should include the staff working for its Third Parties (if appropriate)

Bencficlarizs & Humber of female Humber of male researchers Humber of females 0 the
researchers workforee other than
researchers
1 - AST ADVANCED SPACE TECHNOLOGIES GMEH 1 5 1 z E
2 - CENTRE HATIOMAL DE LA RECHERCHE SCIEMTIFIQUE 1 1

Gender dimension in research is a concept regrouping the various slemeants concerning
. biological characteristics and social/oultural factors of both women and men into the
development of research policie:, programmes and projects.
Gender dimension in the project Kl - - -

Does the project include a gender dimension in research content? @ vee (O jg

Humber of males in the
workforce other than
reszarchers

Gender

ndevugen [EXTERK

(0Fimil =

Total number of ferales In Tetal number of males In
the workforos the workforce

30




Continuous ABS Regulation
Reporting

92093% (20939 ALMRI Open Data

& (CRIEZBN 365¢
call: H2020-5CC- m‘H—ZL‘:‘EE
_:l'nﬁu:-scc—u:‘-mrs. umit: CHECT/R/02

pubdi

i

Does this project fall within the scope of the EU Access and Bensfit Sharing (485) Regulation?

Utilisation Of Genetic Resources: Obligations Under The EU
[res Regulation On Access And Benefit Sharing (ABS)

As a recipient of EU research funding you have certain obligations under the EU Regulation on Access and Benefit Sharing
(ABS) i you utilise genetic resources. In particular, you must
» determine if your project falls within the scope of this regulation, and

« if yes, ensure your project is compliant

This section helps you decide if your project is in scope and provides information on the obligations that have to be met.
An introduction to Access and Benefit Sharing (ABS), an overview of the ABS legislation, and useful links are available on

the Europa website.

For IT help on completing the ABS regulation tab, please see here:

CHECK IF YOUR PROJECT IS IN SCOPE OF THE ABS REGULATION

A project is in scope if it meets all of a number of conditions (cumulative conditions). In order to establish if your project is
in scope you can apply the decision tree below. It contains all relevant conditions. Depending on your answers the decision

tree will return 'out of scope’ or 'in scope'.

Itis highly recommended that you also consult the guidance document on the scope of the EU ABS Regulation. This
quidance was published by the European Commission to clarify the provisions of the EU ABS regulation. It explains all
conditions that define the scope of the regulation (including concrete examples from specific sectars) as well as the

obligations that arise if your project is in scope.

Does this project involve geneticresources or No
traditional knowledge associated with genetic resources?!

Yes

Are these genetic resources or traditional knowledge No
utilised within this project??

Yesl

Were the genetic resources or traditional knowledge No
assoclated with them accessed (obtained)
on or after 12 October 20147

Yesi —»1 Not in scope

Were the genetic resources or traditional knowledge No
associated with them accessed in (obtained from) —
a country that is a party to the Nagoya Protocol? ?

.| m




Periodic reporting module

Information to be entered after the end of each Reporting
Period

>>

32

External users: how to




2.

Periodic Reporting

Periodic reporting module - steps

Notification: all beneficiaries receive a notification

All beneficiaries
v' contribute to the Technical Part of the Periodic Report
v' complete their own Financial Statement and

v'e-sign (PFSIGN) and submit their Financial Statements to the
Coordinator.

The Coordinator approves and submits the elements of the
Periodic Report to the EU Services.

The EU Services review the submitted Periodic Report and
accept or reject it.

Interim Payment

33



Europesn
Commissian

MY PROJECT

szom 2020

Caill: H2020-Adhoc-2014-20

Type of Actien: AL4
HCP-PLAYGROUND-

COHRET

Curment Phase: GSram

preparatian

MNumisar 538325

Dwratlen: 35 months

GA basad on the: H2X20

GEn=ral WiGA — Wt - 2.0

Start Data:

Estima‘ted Profect Cost:

€43, 755,00

Raquested EU Contriteution:

€30, 000 00

Contact: Peter HAFRTWICH

Letmst Legel Dobe

Active Frocssses

Documant Librery

Commumioetion Centre

Archived Frooessas

| H2020 OMLINE MANUAL |

[ Pericdic Reporting
period 02 /201
> 082015

Periodic Reporting Module

with the EU

X O O Ol
Draft Eubmitted Rewvevwed Paid
:H;I Technical Part of Periodic Report contribution Lok for review
e P e
|&| Financial Statement drafting . Lock for Review
A Penodic Report 1 projectio composition ) Submit w EU
Process specific documents
Process specific communications
Proposal Management & Crant
Preparation 2
I O -0 O~ Ol
Submited inforrmed imvited Pre Signed Compieted
GA Declaration sighature 5

Process specific documents

Process specific communications

Continuous Reporting

Starfed

WE Continucus reporting data
Process specific documents

Process !pl{iﬂﬁ communications

Ol
Completed

34



Periodic Reporting —

. - e fr
Technical report £ liciarja.
p LA (0) r Ones WI/I be

European

Commission e ta b les
Periodic Reporting — beneficiaries are asked to complete their
own Financial Statement and their contribution to the Technical
Part of the Periodic Report

RESEARCH & INNOVATION e~

Participant Portal - Grant Management Services

MY PROJECT Launch new interaction with the EU “

. Periodic Reporting
wzow 2020 MECRE S e ey

Calls HIOX-50C-2015 ‘,.:a
Type of Actlom: CSA kd M Technical Part contribution ) Lock for mesiowe
Acromym: S30939 ALRIL

O =04l

—— Submisied Paid

ThirdFarty [ABAC: ABACHUIDL] T8l Part AST [PIC 973276467] draming ) Lok for reviewe
Current Phaser Srant ol
Management + ™) Financial Part LAMCA [PIC 959840584] {as TP) drafting ) Lok for meviow
Numbar: 920933 Sl
Durathonn 36 manths "'h rﬂi. Periodic Report  composition £ Sebwmit i B

GA Signed O 26 Oct 2017
based on the HZ020 General MGA
— Multi - 4.0

Shart Diater 26 Oct 2017
Estimated Project Costl
CE1S.00

REeoguested EU Contribution:

™  Process documents
L3 Process communications New messages (0)

_;-:_“l Process history

35



Periodic Reporting —

Technical report

European
Commission

nddevugen (EXTERD

Project Periodic Report !ll-i F»I"Illj-

Tech.Repart
A

Technical Report (Part B) EC

Humber & Artachment Actsans Templaee
gl Explanation of the work - Ovendew of progress Na file selected  {y Upload



Periodic Reporting

Periodic vs continuous reporting
module

v While the periodic reporting module is active beneficiaries
can also update the information in the continuous reporting
via the periodic reporting.

There is synchronization between the two modules until the
coordinator clicks 'lock for review' in the periodic reporting.
AN

There are two entry points to
the ‘continuous reporting

module pages'.

37




Periodic Reporting —

Technical report

* *
* g K

European
Commission

FL093% (20939 AURI L= summary for | Deliverables | Milestones

publication

54,
HORIZON 2020

Technical Report (Part B) EEC
Humber Artachment Actsans Templaee
gl Explanation of the work - Ovendew of progress Na file selected  {y Upload '9

e The template for Part B of the Periodic Report will be available in this page.
e Template also available in the Participant Portal: Template Periodic Report

N -~



Periodic Reporting —

: Critical risks
Technical report

0Fmmil =4

Risk State of Play

Reference Reporting Period

Did you apply the risk-mitigation measures? Oves Owo
Did the risk materialize? Oves Oho
Please add here your comments. If the risk-

mitigation measures couldn't be applied, please
explain why.

Unforeseen Risks padd [ Cancel

e Add Unforeseen Ris

e An update on the risks situation for the current period must be added by clicking 'Add
State of Play' and completing the necessary fields. This task is to be performed before a
periodic report s 'Locked for review'.




Periodic Reporting —

Technical report

RESEARCH & INNOVATION

Participant Portal - Grant Management Services

MY PROJECT

’ Periodic Reporting
REP-320939-2 - parlod
WEDN EGE'D % OLfD7 2015 > 31712/201E

Launch new interaction with the EU ﬁ

G O 04l
Drafl Submsied Faid

Calls HIOI-S0C-2015 =

Type of Actlom: C5A + :qﬁ; Technical Part eontribution | Lock for review
Acromym: 2105939 ALRL P = :
ThirdParty [ABAC; ABACEUDL] ‘-i“},{ Financial Part AST [PIC 973276467] drafting ) Lk fow resvies
Current Phaser Grant .

Management ‘-i :qj Financial Part LANCA [PIC 999840984] (as TP} drafting ) Lock for seiess

Number: 3209339

Duration 35 manthe

GA Signed On: 26 Oct 2047

based on the H2020 Gemeral MGA ﬂ
— Mulii - 4.0 -
Start Dater 36 Tt 2017
Estimated Project Costi
CE19.00

P
"; rq,.,;,' Periodic Repart composilion

Process dooumernts

W3 Process communications

» Once all information for the Technical Part has been
filled in, click on Lock for Review.

e This action will freeze the data (prevent changes) and
generate a pdf document.

» The generation of the PDF might take a few minutes.

 Only users with the role Primary Coordinator Contact
and Coordinator Contact can perform this action.

). Suibarit i E1

Mew messages (0)

AN

Make sure the information in the
continuous reporting module is

complete and up-to-date before
the periodic reportis 'locked for
review',
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Technical report

Accept & Include

European COO I d y the
Commission In a t
(0)
Periodic Reporting 3 : r
% REP-781643-1 - period .

07,2015 > 032016

: O O 4l
Draft Submitted i
[ e g i - e :

$ Technical Part of Periodic Report review

-

ﬁ] Financial Statement shortname for 966984368 [PIC 966984368] drafting ( Lm:k_fnrm
F¥E] r
ﬁ Periodic Report 1 composition

€ Submit io EU
'ﬁ Process specific documents

@ Process specific communications

Periodic Reporting
REP-781643-1 - period
07/2015 > 02/2016

F4
O Ol
| . :
Drraft Submitted Paid
TB1 Finzncizl Statement shortname for 966984368 [PIC 966984368] drafting  Lock for review
ﬁ] Periodic Report 1 composition
Filter All Draft Available Included
s Report Element Status Action
'ﬂ Process specific docume )
Technical report &
=
@ Process specific communications il % Technical Part of Perfodic Report ickided el
4
'-3 Financial report
Reject this report item. The beneficiary will be requested to restart the drafting.|
'@ Financial Statement RWE Water Services [PIC 66584368] Draft 41




Periodic Reporting —

Financial report

o benefic;
Periodic Reporting — beneficiaries are asked to complete their

own Financial Statement and their contribution to the Technical
Part of the Periodic Report.

RESEARCH & INNOVATION S

Participant Portal - Grant Management Services & Generic DEVUSERCOORDINATOR

| 4]

MY PROJECT Launch new interaction with the EU ﬂ

F Periodic Reporting
REP-320939-2 - pariod
MEDN EUEU % OL/0F 015 > 317122016

[ X = O O 4l
Drafl Submisi=d Fald
Cally HIO2-S0C-2015 :-:
Type of Actlon: S8 lﬂi. Technical Part contribution | Linck for meview
Acromym: 520935 AURL = E B
ThirdFarty [ABAC: ABACHUDL] +| | Financial Part AST [PIC 973276467] drafting ) Lo fior resviesse
Current Phaser Grant
Manzgement = | Financial Part LAMNCA [PIC 999840884] (as TP) drafting ) Lo fior resviesse
Number: 320923
p

IE i ": lﬂi. Periodic Report composition ) Sauibamiit oy E1L
GA Signad Onr 26 Oct 2007
based on the H2020 General MGA
S ﬂ Process docurnents
Start Dater 25 Oct 20017 o .

| AT W Process communications Mew messages (0)
CE19.00 T s

illy  Process histo

Aeguested EU Contribution _"I_“-I‘ oLl
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Periodic Reporting — Financial Statement
Financial report

ndesugen (EXTERN

J0Fnd

F20939 (20937 AURI Beneficiary 1: AST

Sp—— e —— LE-gal Hama: AST ADVAMCED SPACE TECHMOLOGIES GMEH
@ HORIZON 2020 |eic: srz Status: VALIDATE Some costs have an

o : . Legal Addrecs: ZEPPELINSTRASSE 56 | i i
Period No: 2 _I:!.lim.{nnfr;f!s]. 18 [ editable field - 0.00 €
Reparting Feriod - [01 Jul 2015 - 31 Dec 2018] others have a link

0.00 £ to click.

Some have a Use of
Resources to
complete!sl

Link to 'How to
complete your
financial statement'
in the PP.

Financial Statement

Ho contribution reguested?

Dives ®ro

s Add Adjustment
Actions

Period - Adjustment Reguested Contribution
01 Jul 2045 - 31 Dec 2016 (Period Ho. 2) Ha

Eligible costs: Kil

Cost Category & Unst Cast. Burmber of Units Subtotal Total Actiors
3} birect personnel costs declarsd as actual costs 0.00 € [
b} Direct personnel costs declared as unit costs {average costs) — oook E

w ) DMrect personnel costs declared as unit costs 00D £
£1) SME owner/Hatural person casts 3213€ X 0.00] = C.00E
d} Direct costs of subcentracting 0.00£
&) Direct costs of providing financial support o third parties 0.00€
) Other direct costs ~ oooe Es
k) Costs of intemally imvoiced goods and =ervices 0.00 £
il Indirect costs (=025 fa+ b+c+f+h-p)) 0.00€
k) Total costs (=a+b+csde+f+h+i) 0.00 £
1} Receipts ~ oooe
n} Maximum EU contribution | = 100% * k) 00D £
0} Requested EU contribution 0.00£ @

Additional infermation for indirect costs:
Use of ‘costs of in-kind contributions not used on premises? (p) (Clves @ jg

E————————————
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Periodic Reporting —
Financial report

mirect personnel costs declared as actual cos

Persons/month per We

| Moo | Perzon Momths
1 |@.50

Use of in kind contribution from third party

Ha.

ts

Financial Statement
(actual costs)

v

-i.: Add Detail

Foreseen in Snnes | Emﬂflmfu'mm'l_ Actions

»®




Periodic Reporting —

___ Financial Statement
Financial report

(other direct costs)

European
Commission

Other direct costs

Explanation of major cost items if the amount exceeds 15% of personnel costs
Amount to be explained: € 13.5

o Add Detail
Short Desoription Curpq- LA 'mm;r n Annex | Explsnations [if not fore: | Sctions
1 [14.00& | B FFFF [Equipment = | " w1 Yes - *
use of in kind contribution from third party

s Add Detail
Ha. Costs Third Party Hame Twoe Category & d'Wark  Fi
1 | | |

= - + ﬂI'II:II'IE:I.

fp Ok 5 Cancel




Periodic Reporting —
Financial report

® validation Report PIC 973276467

(T Expand All ) Collapse All
¥ Partner Mormal Financial Statement
¥ Cost Break Down
Cost Cell |Direct personnsl costs declared as actual costs TOTAL)
¥ Uz of
in kind contribution from third party (row 1): PIC 573276467
ng information for Cost
) Missing information for Thind Party Mame
Missing information for type
&) Missing information for Foreseen in Annex |
¥ Cost Cell [Other direct costs TOTAL)
¥ Uz of Resources
¥ L2 of in kind contribution from third party (row 1) PIC 573176467
Missing information for Cost
wizsing information for Third Party Mame
) Missing information for Type
mizsing information for Category
Mizsing information for Associated work Package
) wising information for Foreseen in Annsx |

B Dovnioad Report

Financial Statement
(validation report)




Periodic Reporting —

Financial report

European y e h
Commission BeneﬁCfa ac
—_—
( Periodic Reporting gy 2016 ry
=
o7
D O O
Draft Submitted Paid

[@ Financial Statement shortname for 966984268 [PIC 966984268] drafting

i.ﬁf Perindic Report 1 composition

Periodic Reporting
REP-781642-1 - period
072015 > 032016

Unlock to draft Sign & Submit

Financial Statement shortname for 966984368[PIC 966984368]

ﬁ PR_FINANCIAL_STATEMENT_PARTNER_966984363_1

Progress status for this type of task:

CARCO

%) Perodic Report 1 composition

This action will freeze the data (prevent changes) and generate a PDF document
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Periodic Reporting — Task to p
e

Financial report % perfor,

Med p
Groen PFSIGN of eac%

Periodic Reporting
REP-781643-1 - period
07/2015 > 03/2016

O 04

Drraft Submitted Paid

"_’ﬂ Financial Statement shortname for 966984368[PIC 966534368] signature

and submission to coordinator

The Project Financial Signatory is invited to electror’ically sign the financial report and
submit it to the Coordinater who may on his turn include it in the periodic report,

Financial Statement shortname for 966984368[PIC 966984368]

d PR_FINANCIAL STATEMENT_PARTNER_9669842638_1 x

Prnnrﬁs status 'EDF th|5 t}rpE |:|'F tEEEﬂZ:’ The beneficiary hereby confirms that:

. ———— # The information provided is complete, reliable and true.
shar..04%36d ® The costs declared are eligible (see Article 6).

# The costs can be substantiated by adequate records and supporting documentation
that will be produced upon request or in the context of checks, reviews, audits and

investigations (see Articles 17, 18 and 22).

ﬁ Feriodic Report 1 composition

# For the last reporting period: that all the receipts have been declared (see Article
5.3.3).
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Periodic Reporting —

Financial report

European

Commission
—_—

Periodic Reporting
REP-7816432-1 - period
D7/2015 > 03/2016

O O
Draft Submitted Paid
- = o
[ &| Periodic Report 1 composmon]
1
I »
Filter All Draft Available Included
Report Element Status
: Technical report -
[y .
E ﬁ Technical Part of Periodic Report Included

d Financial report

aD, m
[é] | Financial Statement shortname for 966984368[PIC 966984368]

po—
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Periodic Reporting —

Financial report

European

Commission
—_—

Periodic Reporting
% REP-781642-1 - period

07,2015 > 032016
.
Draft Submitted Paid

eve) o . g
[;g\ Periodic Report 1 composition ] &> Submit to EU

) 1

LY
=®
Filter All Draft Available Included
Report Element Status Action

‘3 Technical report
% Technical Part of Periodic Report Included ‘Redo
13 Financial report

":’_; Financial Statement shortname for 966984368[PIC 966984368] Sent to CO ' Redo || Include

X
Filter All Draft Included
Report Element Status
‘: Technical report >
:@ % Technical Part of Periodic Report Included

3 Financial report

50

4] Financial Statement shortname for 966984368[PIC 966934368] Included Redo |




Periodic Reporting

Submit to EU

European
Commission
e

[ Periodic Reporting
E':g:‘.' REP-781643-1 - period :
07/2015 > 032016
O Ol
Diraft Submitted Paid
[ ﬁ] Periodic Report 1 composition ]  Submit to EU
®x

You are about to submit the periodic report to the EU. Press submit to EU to proceed.

| agree with the conditions Submit to EU

* Once the elements of the Periodic Report are approved, the Periodic Report can be submitted to the
EU Services in one single submission

* Only users with the role Primary Coordinator Contact and Coordinator Contact can perform this
action
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Periodic Reporting

Summary of the process

Beneficiaries (including the coordinator)
= Financial statement: insert data == | Lockfor mew | =)  Son & Scbest
= Technical Report: insert data + upload narrative part

Coordinator | -
= Financial statements: Check mmp —
Inciusde

= Subma o EU
= Technical Report: Check mmp | iockiormnmnes | mmp Kooept & inckide

—



Periodic Reporting

Status 'submitted’

* *
* g K

European
Commission

RESEARCH & INNOVATION O

Commission Participant Portal - Grant Management Services & Marianne PAREZ

MY PROJECT Launch new interaction with the EU “
Periodic Reporting 24 Oct 2017
REP-98900001 - period 01 Jun 2017 (40/90 days)
Programme 01/06/2015 > 31/05/2017 - - v
PO O O 4l
Draft Submitted Paid
Call: CALL
Type of Action: WSCA-TF-EF-5T ~ | Process documents t= Expand All =Collapse All
Ll YU Acronym o
Current Phase: Grant ~ Periodic Report (1)
Management EPeriodit Report-1-0
ormeer ([ -
Duration: 24 months k Eg.:\} Process communications New messages (0)
Start Date: 01 Jun 2015
Estimated Project Cost: hd F}.E[:l Process history
£158,121.60 S !
Requested EU Contribution: MkSOOOBLLEIEndsarky) submitted the report on 26 Jul 2017 10:30
€158,121.60 . /R e h "
P EU made the Penodic Report available to the Coordinator on 01 Jun 2017 00:34
. - EU launched the perodic reporting on 01 Jun 2017 00:34
T2 Latest Legal Data

EU Officers can:

v accept the report
v  ask for revisions = Suspension of payment deadline letter > modify Reports
v  or ask for additional information - Suspension of payment deadline letter > send document
with information
53



If Reports rejected by EU

—

* K %
* *
* *
* *

* g K

e.g. Technical Part
rejected = "Draft"

RESEARCH & INNOVATION T

European
Commission

Participant Portal - Grant Management Services

MY PROJECT

IZON 2020 HEEH

Periodic Reporting
eriod

Launch new interaction with the EU

‘ Marianne PAREZ

Drait

Submitted

Call: CALL -

Type of Action: MSCA-IF-EF-ST il E, Technical Part contribution &l

Acronym: Acronym

Current Phase: Grant “s | periodic Report staging Finandial signature and submission to coordinator

Management
MNumber:
Duration: 24 months

Start Date: 01 Jun 2015
Estimated Project Cost:
€173,857.20

Regquested EU Contribution:
€£173,857.20
Contack:

-

-

L4
-
hC

by other beneficiaries
Number

i:_ql

Paid

-+ Tﬂ Periodic Report composition

™ Process documents\)

+ Suspension Payment Deadline (1)

Technical report

Financial report

x':‘ Suspension Payment Deadline - 1 - 0

Project Officer

Report Item

T8 rechnicat Part contribution

1 0 B2 Financial Statement UGOTIPIC 999981925]

Status Action

orart 6

Buested revision: The Periodic report is rejected
as the Technical Part has to be revised as outlined in
Locked for B the Suspension of Payment Letter,

Process communications

Latest Legal Data Tl H_‘ frenecems Fischney
Process List
.Dt.)cumenl:"l_.i.lmry

Communication Centre

| H2020 ONLINE MANUAL |

EU launched the penodic reporting on 01 Jun 2017 00:47

EU sent the Periodic Report back to the Coordinator on 04 Sep 2017 15:20
HohEEM ot txsd submitted the report on 28 Jul 2017 18:21

EU made the Periodic Report available to the Coordinator on 01 Jun 2017 00:47

Mew messages (1)
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If additional information
IS requested by EU

—

* K %
* *
* *
* *

* g K

European

Commission
—_—

Coordinator receives a notification,
reads the document asking for more

details

European
Commission

MY PROJECT

L@ BHORIZON 2020

Ccall: CALL

Type of Action: ERC-COG
Acronym: Acronym
Current Phase: Grant
Management

MNumber:

Duration: &0 months
Start Date: 01 Jan 2016
Estimated Project Cost:
€£2,605,897.00

Requested EU Contribution:
£2,605,8597.00

Contact: Project Officer

-""H Latest Legal Data

# . Process IJ-sl

™ Document Library

¥& Communication Centre

RESEARCH & INNOVATION

Participant Portal - Grant Management Services

: Help - |

l Marianne PAREZ

Launch new interaction with the EU “

Periodic Reporting
[% REP-GOOOOO00 - period

01/01/2016 > 30/06/2017

Draft Submitted

{ “3 | suspension Payment Deadline - Request for Additional Info} RER-

999999999999
to read and upload additional supporting documents

™ Process documents

+ Periodic Report (1)
» Suspension Payment Deadline - Additional info (1)

m:_!SLiSpEHEiUH Payment Deadline - Request for Additional Info - REP-S9859959999

;,:.ﬂs Process communications

'|-l'--I l;h Process history

[EU requested additional supporting documents on 01 Sep 2017 15:47 ]

tidn ) submitted the report on 31 Aug 2017 11:55

EU made the Periodic Report available to the Coordinator on 01 Jul 2017 00:50

EU launched the penodic reporting on 01 Jul 2017 00:49

04

Paid

t= Expand All ©=Collapse All

Mew messages (0)

The Coordinator will upload a document with the requested information
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If Reports accepted by EU

ST Lt = Process closed

European

Commission
—_—

RESEARCH & INNOVATION O

Commission Participant Portal - Grant Management Services & Marianne PAREZ

MY PROJECT Launch new interaction with the EU

Periodic Reporting

L& BHORIZON 2020 03/0aTI0 T S s0r00s200r 1 P R
ks o —01
Draft Submitted @/

call

2017 ! Process documents = Expand All =Collapse All
Type of Action: SME-1
Acronym Acronym o
Current Phase: Grant _!Interlm Payment Letter - 1
Management = Periodic Report (1)
Number: Number
Duration: 4 months
Start Date: 01 Mar 2017

= Inmterim Payment (1)

S Periodic Report - 1 - 0
=z

Estimated Project Cost: Process communications Mew messages (0)
E71,4259.00 Mo topics

Reqguested EU Contribution: .

£50,000.00 | Process history

’

Contact

Latest Legal Data

EU closed the process on 18 Jul 2017 15:00

EU paid completely the accepted penodic report to the Cordinator on 18 Jul 2017 15:00

.-________-s
Nmm——————

Process List

B ) submitted the report on 03 Jul 2017 09:53

RO ity EU made the Penodic Report available to the Coordinator on 01 Jul 2017 02:49

Communication Centre

EU launched the penodic reporting on 01 Jul 2017 02:48
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European
Commission

—

Coordinator/Consortium

Launch mew interaction with the Service ﬁl

Progosal Manageament & Grant

Preparation 'I-V
e rAms 0 o o 0 ol
Submitted Informed bryaited Frepansd Signad P
Pracess Spacific Decuments
Process Spacific Communications
Pariadic Reaarting 16 Dee 201
RE® g period 062012 -
Duratiom: 6 months = 1272013 [[Ys] O O Ol
Start Dater 2012-06-16 —a P p— Pad
Process Specific Doc » = =
REP - Periodic Report - 1 - Revision 3 l
=
9

U reviewed the report on 02.07.2015 15:16

HZD20 ONLINE MANUAL EU reviavied the report on 02.07.2015 12:5%

Coordinator AUTOPART, NEF submitted tha report on 02.07.2045 10:50
Coordinator AUTOPART, NEF submitted the report en 0L.07.201F 15:44

EU reviewed the report on 29.06.2015 15,33

Coordinator AUTOPART, MEF submitted the repart on 29.06.2015 15: 28




On-line Manua

H2020 Online Manual
My Area - Liser
EUl Login
Redes B aceess rights
Tarms and Conditi :
Grants
Applying for funding
Find & call
Haorizon 2020 structure
and budgel
What you need to know
about Horizon 2020 calls
Find pariners or apply as
iniicual
Regisber in the Beneficiary
Register
Registration of your
organksation
LEAR appointmeant
alidation of potential
beneficiaries
Financial viability check
Data update
Cartifications
Submit & proposal
Get prepared
Elecironic proposal
subrmission

From evaluation to gt‘il‘ﬁ
Signature
Eligibility check

Evaluation of propegals
Eligibility and evaluation
eriterfa:

Evaluation process and
resuits

Grant preparation
Enler & submit grant data
Ethics review
Security scruting

Grant signature
Grant management

Keeping records

Amendments

Reports & nent requests
Continuous repart
Periodic reports

European

Commission
—_—

ent > REports & payment requests »

Continuous report Periodic reparnts

Reports & payment requests

n technical

Under Articke 15 and Article 30 of the grant agresment (GA), the coprdinator must Submit to the Comimiss!

and finaneial repoets, including requests for payment - specifically:

deliverables identified in Annex 1

periodie réport (both téchnlcal and Mnancial) within 60 days of the énd of sach reparting period (including the final

one), ineluding requests for payment

final report at the end of the project ("sction’). It consisting in & summary for publication and it is generated
autematically by the IT toe

Reporting functionalities

» Continuous reporting functionality in the Participant Portal:
it is activated at the time the project starts and it i conl

to report on progress in achieving

uausly open for the beneficiaries Lo submit deliverables

ical risks, ethics issues, publications, communications

milestones, bo follow up of o
' o horizontal issues.

activities, and the answers (o the guestisnnai

Periodic reporting functionality in the Participant Portal:
following the end of each reporting period the funclionalily of perisdic reporting will be activated, While the
pariodic reporting session is open in the grant management system, each participant will be able to:

plete on-li

heir own Financial Statement (and the financlal report of their Third Parties, if any) induding

ve explanati on the use of resources

upload the narrative, free text part (part B) of the periodic technical report as a pdf document

When the coordinator submils the periodic repart, the IT tool will capture the information from the continuous
repdting module in order Lo generate the Part A of the perdadic technical report. The IT tool will consalidate the
Individual Minancial statements and it will generate aviomatically the report with explanations of the use of rescurces

and the periodic summary Mnancial statements, which corresponds o the request for payment.

+ Conbinuous reporting module
* Periodic reporting module

cuntinuous reporiing moduli

}‘-!en_‘h_:d I Final
¥ ¥

Fnil
pericd 1 period &

Continuous Reporting

As a bel siLS FeDBrting functionality 85 Soon as the orokect starts to submit
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European
Commission

Periodic Reporting
Link to
'How To' Table of Contents: Grant Management Services System

» 1. Grant Management Services tool

~ 2. Business processes

» 1. Proposal Management and Grant P A. Completing your Financial Statement

» 2 A i
. Amendments a. Draft the financial statement.

w 3 i )
3. Reporting and payments D The Participant Contacts (or Coordinator Contacts if it concems the coardinating organisation) perform this action

» Continuous Reporting Click on the task "Financial Statement” and complete the costs. © Click here to find more information on how to complete your financial statement.

» Periodic Reporting
» Beneficiary Termination Reporting

Ol
» Scientific reporting process (RESC) = — ka e
» 4 Grant Agreement Termination L -
» 5. Project monitoring process - reviews - F:‘.“_.h iAo 0 ziwsEn
» 3. eSignature 3 esape

« 4. Ethics review

« 5 F
5 FAGs Comgplete the requested information and save. Click the Validation button to see whether you have filled in all information correctly, then close the
* §. Identity and Access Management current screen and retum to the the Participant Portal.
.
i

. What's New

Table of Contents: Periodic Reporting

* Introduction .

* Process description and steps e e
* Reporting process - general st
* Reporting process - Cofund-Er

+ Supported sections per Type of Actior 1 —]
* Caszes not supported e
* For MSCA-IF -
Introduction

The precondition for reporting is the signature

There are tan tunes of renniding in the Grant Mananemeant Senires in TWHHT
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