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Common problems /questions

« Spend sufficient time in the beginning for explaining the cost
reporting to the partners

— Be prepared that especially SMEs who have not been in EU projects
before need a lot of help & guidance

— For companies continuous internal tracking of costs is important
— The guideline: you need to be prepared to possible audits
» Audit trail from receipts to project DoA & other project documentation
* For technical reporting: keep constant track of e.g. meetings,
disseminations etc so that they are easily available when the
reporting starts
«  We use some tools to help in this
— Internal cost tracking excel
— EMDESK EU project management system
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Cost reporting - continuous monitoring

Detailed cost categories

(E) 3rd party inkind
contributions not on {B) Large research
(B) Travel ¥ |(B) Other goods and services * |(B) Equipment ¥ |(C) Subcontracting ™ |(D) Third parties ™ | premises ¥ |infra ¥ | Receipts
Kick-off meeting and venue visits  |Marketing and communications  |N/A N/ NiA N/A N/
Website creation
Visual code
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Details of cost items

Total of Travel and subsistence costs: |

Amountin | Amountin
Reference Date in national national Eligible cost
Name(s) of person(s) traveling | WP numberl of accounting Date offirst | Purpose of th% trav?l (from the Location (from/to) | Costtype (from the ledger) | Row description (from ledger) | currency | currency Exchange in €, excl.
accounting day of travel meetings list) \ \ ) rate
document documents including | excluding VAT
VAT VAT
Eeva Viinikka WP3 2622 306.2016]  13.6.2016(Kick-off meeting and venue visits  |Helsinki-Malta 7802 Tickets SMT CALL CENTER JA24 H 685,61 685,61 1
Antti Koaistinen WP1 2622 306.2016]  16.6.2016]Kick-off meeting and venue visits  |Helsinki-Malta 7802 Tickets SMT CALL CENTER JA24 H 718,65 718,65 1
Antti Kaistinen WP1 1810 2362016 16.6.2016|Kick-off meeting and venue visits  |Helsinki-Malta 7810 Taxi Taxi from Valletta Airport to Hotel 15,00 15,00 1
Antti Koaistinen WP1 1810 236.2016]  16.6.2016{Kick-off meeting and venue visits  |Helsinki-Malta 7810 Taxi Taxi to Valletta airport 20,00 20,00 1
Antti Kaistinen WP1 1810 2362016 16.6.2016{Kick-off meeting and venue visits  |Helsinki-Malta 1810 Taxi Taxi from home to Helsinki airport 5510 50,09 1
Eeva Viinikka WP3 1800 206.2016]  13.6.2016|Kick-off meeting and venue visits  |Helsinki-Malta 7610 Taxi taxi airport-hotel 15,00 15,00 1
Total of Other goods costs:
Amountin [ Amount in
Reference . . . e
Date in . . national | national Eligible cost
number of ] . - Detailed cost item - Exchange | ~,
WP . accounting Supplier Item description . Cost type (from the ledger) | Row description (from ledger) | currency | currency in €, excl.
accounting (from project info) A - rate
document documents including | excluding VAT
VAT VAT
PG 2629 2.7.2016|Nordea Business MC/Fastcomet Website creation 7640 Computer and software  |21.06.2016,FASTCOMET COM 23115 23118 1
PG 2629 2.7.2016|Nordea Business MC/Envatomarket Marketing and 7640 Computer and software  |21.06.2016, ENVATOMARKET2910 57,10 57,10 1
PG 1901 15.7.2016)|Envato Market Website creation 7640 Computer and software | WP6, wordpress plugin visual 40,33 40,33 1
—
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EMDESK Reporting - Progress

ReJources | Cosis | D | Milestones | D
Summary for publication @ Summary of the context and overall objectives of the project Blank @
Objectives @ Objectives Blank @
Overview of the progre: @ Explanation of the work carried out by the beneficiaries and Overview of the progress Blank @

Select WP or Task

Project Management o Project Managemen

it during the Period

Equipment development
P-Start MO1 | P-End:M30 | A-Start MO1 | A-End: M30

DOW reference | relevant progress reports

View previous reports or Description of Work

(& Description of Work / Technical Annex

Paste from Word

Add pictures

0 characters (0 words)
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EMDESK Reporting - Resources

cranym: IP4Plasma | Current

= myEMDESK

Controlling | Reporting | Finances

Work Plan Resources per Contractor

>

[ [[[- 4G P1 - SPINVERSE OY
G NS Report (M31 - M36) 2

WP 1 Equipment devel ... ]
WP 2 Application and ... 0
WP 3 Analytics and p . o
WP 4 Industrial demo ... 1]
WP 5 Valorisation st .. -1 533

Task 5.1 IPR man ... A (%

Plan: MO1- M36  Actual: M0O1- M36

152

Task 5.3 Techno- ... & 2am
Plan: M20- M36  Actual: M20- M36 :

WP 6 Life cycle anal . ]

WP 7 Training and di ... 0.89

WP 8 Administrative .. 247

WP 9 Technicaland s . 0.33

9.02

3478
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Next Repart: Periodic Repart (M25 - M36) | 113 Dayis) remsin ‘ EMDES K=

Loaded Quick select v Links +

@® Help [ Version/Export =

Descriptions

3 Tasks

3 Tasks

2 Tasks

4 Tasks

3 Tasks

&
&
&
&
&

[ Actua |
<D
0

20.62

20.61998

— — Enter Person
months (PMs)

3 Tasks
3 Tasks

1 Tasks

0% N 8% %

1 Tasks

Due Report (M31 - M36)
Previous Reports (M01 - M30)

Project Total {Contractor)
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EMDESK Reporting - Costs

m: IP4Plasma

Current Month: M35

e "§ EMDESK

= myEMDESK 2 Implementation ' Quick select +  Links

Controllirg \ Reporting \ Finances @® Help B Version / Export

Costs per Contractor

Progress | | Costs | Dgi | | i ination | F ions | C

Cost claims for SPINVERSE mport data

Estimated
e e Budget I =+ Conmhuunn

uested
EC canmhunon

& P vt ot sy N o N — —
(© Periodic Report (M13-M24) _ _

. Periodic Report (M25-m36) W WglLEE0) _ 0.00€
Direct costs

escription / Explanation

Add cost and

WP Cost category Amount (€) 5 Date
Flease select Consumables 000| 011216

. .
direct costs (Re) [] Mon-eligible costs (£x) [] Adjustment (ad) E Save entr d eSC r] pt'l 0 n
0.00€
Indirect costs
RTD Indirect cost 0.00€
DEM Indirect cost 0.00€
MGNT Indirect cost 0.00€
OTHER  Indireci cost 0.00€
Indirect costs (adjustments)
RTD Indirect cost 0.00€
DEM Indirect cost 0.00€
MGNT Indirect cost 0.00€
OTHER  Indirect cost 0.00€
0.00€

Receipts / Interests

Receipts
Interests

Tota contractor M e D & =——
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EMDESK Reporting - Deliverables

& myEMDESK

d B Implementation .

Controlliig \ Reporting | Finances @ Help

Loaded Quick salect »  Links v
| Smaanar |

B Version / Export

Work Plan Deliverables Management

TR v e ok meons s v

WP 5 (M1 - M36) wps
Valorisaion strategies Plan-Start M1 | Plan-End: M36 | Lead: SPINVERSE OY | Aclivity: RTD  Plan Staff Effort: 0 PMs

D54 D 5.1 Interim report en IPR analysis ‘Submitted (100%)
Owner: VITO Plan:M12 = Plan (Submitted): M11 22012018 (13
D52 D 5.2 IPR strategy report ‘Submitted (100%)
Owner: VITO Plan:M18  Plan (Submitied): M18 03.07.2015 (M19)
D53 D 5.3 Interim market analysis report Submitted (100%)
Owner SPINVERSE OY Plan' M18 | Plan (Submitied): M1 06.07.2015 (M19)
D54 D 5.4 Market analysis report for equipment ‘Submitted (100%)
Owner SPINVERSE OY Plan'M30  Plan (Submitied): M30 30.06.2016 (M30)
D55 D 5.5 Interim report on valorisation strategies ‘Submitted (100%)

| Owner. SPINVERSE O Plan: M30 | Plan (Submitied): M30 O7.07.2016 (M31)

oo

Owner- SPINVERSE OY Final report on valorisation strategies

Plan: M36 = Plan (Submitted) M38 | Lead SPINVERSE OY | Natwre: R Diss Level CO | Type: Deliverable

Preparation status liyerable Schedule Owner

16.11.16 (M35) &
08.11.2016 | Status: Draft Completion: 30% | @ | &7

Draft 16 (M35) &
08.112016 | Stalus: Started Completion: 25% | @ | »» = Review ‘
Final Version  05.12.16 (M36) &
Submitted 31.12.16 (M36) &

= Documents assigned to D 5.6 (0 documents)

© Upload new Sort by |Date ascending

No Documents available

SPINVERSE
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Next Report: Periadic Report (M25 - M38) | 113 Dayls) remain ‘ EMDESK

Report deliverable
status and upload
deliverable
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EMDESK Reporting - Milestones

@ | Project Acronym: IP4Plasma | Current Month: M35 | Mext Report Periodic Report (M25 - M38) | 113 Day(s) remain ‘ EMDES K°

Loaded Quick select ~  Links +

B myEMDESK bod( B Implementation '

Controlling | Reporting | Finances @ Help B version/Export -
Work Packages Milestone Management
Select WP or Milestone Progress | R es | Costs | D les | Milest Dissemination | Publications | Cooperation

WP 1 {M01 - M30) WP 1 - Equipment development

Equipment development Plan-Start M1 | Plan-End: M30 | Lead. Confractor VITO  Aclivity Type: RTD

WP 4 (M08 - M36) B[ WP 4-Indusirial demonstration

Industrial demonstration ‘ Plan-Start: M8 Plan-End: M36 Lead. Contractor: LIO | Activity Type: DEM

s 5]

L 1200 mm plasma system Expected Month: M36 | Actual/Forecast achievement date: 31.12.16 (M36) = Lead: SOFTAL

constructed and used for process
demonstration on materials for .
applications Milestone status @ Add entry

08.11.2016 | Status: not achieved Actual/Forecast achievement date: 31.12.2016 (M36) @ y”
Date Status Actual/Forecast achievement date
Tu 08.11.16 ]| not achieved Sa31.12.16 it
achieved
Comment
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EMDESK Reporting - Dissemination

"§ EMDESK'

Quickselect »  Links

@® Help B Version/Export =

Foreground/Dissemination

Progress | | Costs | Deln

Patents

1 entries

Add patents, exploitable
Erm o foreground, disseminations
— and standardisations here

47 entries
ndai Owner |All Status Al Sortby | Nothing
STD1 @ | STD1 P Finalise

Type & Title

Type

(O Patents () Exploilable F O D i

Title Date Status
Tu0g11.16 | |ETLE

Details Validated

Description

Owner & Other Beneficiary(ies)
P1- SPINVERSE OY @ Add Owner

@ £ P1-SPINVERSE OY SFINVERSE INNOVATION MANAGEMENT OY
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EMDESK Reporting - Publications

t Acronym: IP4Plasma | Current Month: M35 | Mext Report Periodic Report (M25 - M36) | 113 Day(s) remain ‘ EMDESK

= myEMDESK >> B implementation ’

Quick selack ~  Links~

Controlling Reporting | Finances @ Help B Vversion / Export -

| costs | D | Milestones | Dlsseminaﬁool:leraﬁon

ot

Er— Add publications here

[ —

FPT @
Peer reviewed publication
University Publicafion/Scienlific Monograph
Thesis/Disseriation

gi| Article/Section in an edited book series
Paper in Proceedings of Conference/Workshop

H2020
Article in Journal .
Publicafion in Conference proceeding/Workshop ications yet
BookMonograph
Chapter in a Book
Thesis/Dissertation
Other

Publications

ng ‘ Search publication .. =3
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EMDESK Reporting - Cooperation

@ | Froject Acronym: IP4Flasme | Current Month: M35 | Next Report: Periodic Report (M25 - M36) | 113 Day(s) remain ‘ EMDESK

Loaded Quick select »  Links +
| SRR

E myEMDESK > ‘ B implementation

® Help B version/Export  «

Controliirg | Reporting ‘ Fnances
T

Cooperation/Communication

Progress | Resoures | Costs | Defverabes | lestones | Disseminaion | Pu © Add internal/external

Co-operation
Create event 1
meetings, workshops,

@ Periodic Report (M01 - M12) - Activity and Management Report (Due Date 01.03.2015) (01.01.2014 - 31.12.2014)
@ Interim Report (M01 - M18) - Activity Report (Due Date 15.07.2015) (01.01.2014 - 30.06.2015) CO n fe re n C e S e tC .
@ Periodic Report (M13 - M24) - Activity and Management Report (Due Date 01.03.2016) (01.01.2015 - 31.12:2015)
@ Interim Report (M19 - M36) - Activity Report (Due Date 15.07.2016) (01.07.2015 - 31.12.2016)
A Periodic Report (M25 - M36) - Activity and Management Report (Due Date 01.03.2017) (01.01.2016 - 31.12.2016)

04.01.2016 ™ 13.004500  WPZ Meeting IST & LIO

05.01.2016 " 08.00-Allday installation of PL400-2 af Softal

06.01.2016 ™ Anday-20.00 installation of PL400-2 at Softal

13.01.2016 ™ 12.00-13.00 WP 5; Company/Expert interview

26.01.2016 ™ 09.00-Allday 24M Mesting
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EMDESK Export Periodic Report

@ | Project Acronym: IP4Plasma | Cument Month: M35 | Call-ID: FP7-NMP-2013-SME-T | Project ID FP7-NMP-2013-SME-T{v4)

B myEMDESK o B Implementation
Confrolling | Reporting | Finances

DOW & Reports Project Document Exporter

Loaded

@ Help

"§ EMDESK'

Quick select ~ Links ~

& version / Export

Last update:  03.06.2016 | 13:.02
Descripfion of Work General Information & Status -]
@ Periodic Report (M01 - M12) Version No
Status [Started
© Interim Report (M01 - M18)
Due Date  01.03.17 (M39)
© Periodic Report (M13 - M24) Description
@ Interim Report (M19 - M36)
Periodic Report (M25 - M36) (Word™) & Problems with export?

.., Periodic Report (M25 -M36) B
Activity and Management Report

B Planned vs Actual Costs/PMs (Excel™)

i | Report on distribution of Community financial contribution (Excel™)

= | Financial Summary (Excel™)
E | EC Reporting for all partners (Excel™)

E Form C for SPINVERSE OY (Excel™)

SPINVERSE

-

Periodic Report (M25 - M36)

Export periodic report in MS
Word

—
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