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Periodic Reporting H2020 (example project N.N.)

§ All project actions behind button.
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Main reporting page per partner

§ please fill in the total personnel cost and then press action button



09/11/2016 4

Personnel cost report

§ for more rows press



09/11/2016 5

Personnel cost report

§ Remember mark the correct WP’s
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Personnel cost report (in case of use of in kind
contibution from third party)
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Personnel cost report (in case of use of in kind
contibution from third party)
§ Remember fill ” Foreseen in Annex I” declaration
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Subcontracting

§ Push the amount after that you can insert the amount and explanation
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Subcontracting
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Dirct cost of providing financial support to third
party
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Other direct cost

§ Insert the cost
§ Write short description
§ Chose the right category and WP
§ Remember fill ” Foreseen in Annex I” declaration
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Indirect cost, total cost and EU contribution

§ Indirect cost, total cost and EU contribution will calculated automatically
§ Click to change the requested contribution
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Financial statement

§ Click the "Lock for Review" button, which will prevent further editing and
generate a pdf document (This might take a few minutes.)
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Financial statement

§ The Financial Statement can be unlocked ("Unlock to draft") for further editing
or electronically signed & submitted ("Sign and Submit") to the coordinator.
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Financial statement / Signature window
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Financial statement

§ electronically signed & submitted financial statement can via the task Periodic
Report composition.
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Financial statement

§ Please click on the Financial Statement pdf  to download
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Periodic reporting for coordinator

§ To open push ”Periodic Reporting”
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Periodic reporting for coordinator

§ Download UoR and Financial Statements
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Periodic reporting for coordinator

§ The Coordinator approves the elements of the Periodic Report & submits to the
EU
§ Click on the Include /Redo button to approve or reject an element (Financial

Statement and/or Technical Part of the Periodic Report).
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Periodic reporting for coordinator
§ The Financial Statements of the Periodic Report are submitted to the EU in one

single submission.
§ To submit click on the button Submit to EU (at least one financial statement

and the technical part needs to be included for the Submit to EU button to
become available).
§ The button will be disabled if there are validation errors
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Periodic reporting for coordinator

§ Click the Submit to EU button to submit the periodic report to the EU.

§ The process goes to the status Submitted and the process box turns blue (this
means the process is in the hands of the EU now).
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Error-tilanteet

§ Älä jätä tyhjiä kustannusrivejä -> Validointi vaiheessa aiheuttaa
error-viestin.
§Other costit ei tarvitse eritellä 15% rajaan yli. Komissio kysyy

lisää selvitystä tarvittaessa.
§Muista lukita ja allekirjoittaa raportti, tietojen syöttäminen ei riitä.
§ Jos komissio hylkää Periodic reportin -> kaikki partnerit joutuvat

allekirjoittaa uudelleen, vaikka heidän ei tarvitse tehdä
muutoksia.
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Periodic Report rejected by the Commission,
start preparing new / Partner view
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Periodic Report rejected by the Commission,
start preparing new / Partner view
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Periodic Report rejected by the Commission,
start preparing new / Coordinator view
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Periodic Report rejected by the Commission,
start preparing new / Partner view
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Useful links
§ Periodic reporting:
https://webgate.ec.europa.eu/fpfis/wikis/display/ECResearchGMS/
How+to+complete+your+financial+statement

§ Financial Statement:
https://webgate.ec.europa.eu/fpfis/wikis/pages/viewpage.action?s
paceKey=ECResearchGMS&title=Periodic+Reporting

§Online manual:
http://ec.europa.eu/research/participants/docs/h2020-funding-
guide/grants/grant-management/reports/periodic-reports_en.htm
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Thank you!

Ms. Kinga Koski
Coordinator, EU Project Finance
Teknologian tutkimuskeskus VTT

PO Box 1100, FI-90571 Oulu, Finland
Mobile: +358 40 158 7102, Fax: +358 20 722 2320

kinga.koski@vtt.fi
www.vtt.fi
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