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Contents

Reporting targets and mind-set
Where to report the technical progress: portal and separate
document (Part-B).
What and how to report – usefull tips and examples
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Periodic report mind-set

The report is the responsibility of the project coordinator. WP leaders
and/or technical coordinator (if different from Administrative coordinator)
should support with contents input but the final editing and review should be
done by the coordinator.

Project Review
Support for evaluators and PO
to follow the project => Keep it
simple!

European Comission
Coordinator reporting to the EC in
order to show project progress
according with the contract (Grantt
Agrement)

Project Coordination
Support for the coordinator
presentation in the review
Support for consortium
leadership and management.
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Part B – PDF to be
uploaded

The technical report is divided into direct
input into the portal and part-B (similar
with FP7)

Part-B can be prepared before the period
ends while the portal opens only after the
period ends => many contents from part-B
can be used for the portal fields.
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Do dedicate extra time in clearly explaining all the impacts your project can create.
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Part B

This document contains a draft
version of the First Period
progress report, Part-B. The full
report will be submitted to the
EC within 60 days after the end
of the first period.
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1. EXPLANATION OF THE WORK CARRIED OUT BY THE
BENEFICIARIES AND OVERVIEW OF THE PROGRESS

Keep it simple!

Show the interdependencies between the
several reports (deliverables) in a simple
way so the reviwers understand the role of
each result in the project impact
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• Report ended tasks and
also progress achieved
on on-going tasks.

• Use text from the
Deliverables executive
summary.

• Focus on results
achieved.

• Use a good picture
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Part B

Plus, optional:
Reporting on ethics
requirements (if
agreed with the EC).
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